
Instructions for copying MARC
records from other Libraries
(Z39.50)

Spectrum version 5.3
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Search title in catalog



3

Title is not found - cancel
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Choose “other libraries tab” and
choose search (title, ISBN, etc.)
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List of titles appear – choose
“details” to verify with item in hand
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Match info with item in hand or
choose next
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View the MARC record if needed
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Once record is matched choose
“Copy MARC” button
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Open Materials>Edit and choose
“edit MARC”



10

Edit MARC screen
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Edit>Select All
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Edit>Paste then Save
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Choose Copy information
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Add Call# and other local
information then save
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Finished! The title is now in your
catalog
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Select libraries (optional)
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Choose more or less libraries as
needed and “ok”
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o This copy and paste method will also
work with most online catalogs that
display MARC

o Ctrl C is the keyboard shortcut for
copy and Ctrl P for Paste (you can
also right click on your mouse to find
copy and paste options)

o If the MARC record contains $ it will
not work
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Questions?

o Contact Linda Roholt
Utah State Library Cataloger
1-800-662-9150 ext. 754
801-715-6754
lroholt@utah.gov

mailto:lroholt@utah.gov

